
RFU GMS Player Registration



Register a Player
First step is to get the parent to 
complete the ‘RFU’s Young Player 
Registration’ form.

This form will be the basis that you get 
all the information from. 



RFU GMS Log on,
Log on to the RFU GMS System, https://gms.rfu.com/GMS/Account/Login



Register a Player ‘Player Registration V12’
To register a player click on the ‘Player Registration V12’ either on the RFU GMS 
welcome screen or at the top left hand corner,



Register a Player ‘Player Registration V12’
Click on ‘Player Administration’



Register a Player ‘Player Registration V12’
Another search to check the player is NOT registered, you do not need to do the 
search twice, both search option are being shown for this example.

Enter the player’s details and if they are not registered click ‘Add New’ to start the 
registration process,



Register a Player ‘Player Registration V12’
Fill in the boxes, all this information will come from the Registration Form the 
parents have already filled in.



Register a Player ‘Player Registration V12’
IMPORTANT, upload a photo, it will save time when you need to print out the 
player’s registration cards for matches.

Complete the Phone and e-mail details boxes and then click ‘Next’.



Register a Player ‘Player Registration V12’
Again, enter the details as requested by the boxes, all the information will come from 
the Registration Form the parents have already filled in. Then click ‘Save & 
Proceed’.



Register a Player ‘Player Registration V12’
Enter in the parents details, the information will come from the Registration Form 
the parents have already filled in. Then click ‘Save & Proceed’.



Register a Player ‘Player Registration V12’
IMPORTANT…

Due to Data Protection, when entering a parent who is already registered at the 
club, a duplicate entry (the parent will be registered twice) will be created.

This is a known error and the RFU are working on a solution.

If you are aware that you have registered a parent twice, please make a note of their 
name and RFU number and we can then get the records combined.



Register a Player ‘Player Registration V12’
Next enter the player’s school details, enter the school’s name and hit ‘Search’, the 
school should then come up in the search results. Click ‘Select’ which is next to the 
school’s name.



Register a Player ‘Player Registration V12’
Click the school and then hit ‘Save & Proceed’.



Register a Player ‘Player Registration V12’
Data Protection, Ensure that the ‘RFU Young Players Registration’ form Data 
Protection section is replicated on the online ‘Player Registration V12’



Register a Player ‘Player Registration V12’
I would suggest that you opt out of the mailing lists. Then click the ‘Save’ button to 
complete the registration process.



Generating a Player’s Report
For matches and tournaments you will need to present the players cards, you can 
generate a report by selecting ‘Generate Reports’, entering the Team Type and the 
‘Search Individuals’.



Generating a Player’s Report
Select the Individuals you which to generate a report for and click ‘Generate 
Report’, this will create the player’s cards. You can then ‘Export’ the cards by 
Selecting ‘PDF’ clicking ‘Export’.



Check if the Player is already registered,
The following slides are NOT part of the registration process.

The Next three slides show you how to check if a player/parent 
is registered (and get information) from GMS.



Check if the Player is already registered,
Click ‘People’ to view the club’s registered players,



Check if the Player is already registered,
Click ‘Everyone’ this will list all the Club’s registered members,



Check if the Player is already registered,
To search, click on ‘Filters’ and enter the name and hit ‘Enter’ or ‘Search’,

If the search does not return the player then they will need to be registered,


